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www.profile.co.uk tel: 01442 236311

Reprint a P60 for a leaver
Select the Payroll processing module.

Then select the “Include historical” / “Exclude Historical” filter so your screen looks like this:

General  Memo  List
Employee Ref : | 1001 | Group : | E
Surname | Godson
Forenames : | Richard
Title :
Dept Code * Administration
Profile : Directors
Start Date : E‘
Date of Birth : E‘
Gender : M Male
M.I.Code: Standard (Apprentice Unde
N.I.Number : | GY543374A
Tax Code : [(month 1
[ rade Dispute
Taxpayer : Rest of the UK
| Action - | |§ni|delislzmd ‘ '@
View

Find the leaver employee.

: E=R/E=E -~
General Memo List
Reference Forenames Surname
1001 Richard Godson
1002 Andrew Gregory
1003 David Charles wellington
1004 Paul Sharples
2001 Laura Quigley
2003 Liz Gins
2004 Wendy Turner
3001 Keith Harris
3002 Anne COwen
3003 Gary Derwent
3004 Pamela Fadden
3005 Denis Jackson
3008 Stephen Mewheart
3007 Stuart Thompson
3009 Kayleigh Mitchell
3010 Amanda Barnes
3011 Robin Stephenson
3012 Angela Bates
Action = Include Historical '9 Close
View Y
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Then Action > History > Tax Year.

www.profile.co.uk

tel: 01442 236311

Memo  List

Employee Ref : | 1002 | Group & | ~ | Monthly

surname : | Gregory |

Forenames : | Andrew |

Dept Code : Technical

Profile : 001 | Directors

Start Date : 01/07/2012 Age !

Date of Birth : | 12/02/1964 - NetPay @

Gender : Male Director
Date of Appt :

N.L.Code ¢ | Standard
Start Week :
APP Held :

Tax Code : [CIMonth 1

[ Trade Dispute Adv
Taxpayer : | Restof the UK
Action = Indude Historical @
View

3657.53

1

]

Sundry
Holiday Days :

Days Abzent : l:l

P45 Produced: [

Close

General

Memo

et [ [

List

Date of Appt 1| 01/07/2012
Start Week :

[m]

Sundry

U ey

Days Absent : l:l

P45 Produced: ||

Forenames: | Ancrew |
—— recoics
Profile : 001 v | Directors
Date of Birth : | 12/02/1964 NetPay :
Gender : Director
N.LCode :
M.INumber : | BES98375C

Snapshot APP Held :
Tax Code :

Document Management  » feig
Taxpayer ; > SrOUPS

O.LE.
[ Action Calculate F&
= Holiday 3

Leavers

Transfer

Override »

Absence

Dat: F7
Pay Period

Details & Bank [

Payrolling Benefits b DPS Updates
Pay & Deductions ~ F11
Statutory Payments »

Pensions »

Analysis

Attachment Orders

Cancel

[
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Select the relevant tax year.

& Payroll Processing : 1002 - Andrew Gregory E@
General Memo List
. y : 1
Ef
& Tax Vear History @
F Year Revised Tax Code Gross Pay TD Taxsble Pay TD  TaxPaid TD NI Code MI'able Pay TD EEs+ERs MIT
2324 12570 61200,00( 51200.00) 11908.00J)A 51200.00] 11743.90
n 12570 61200,00( 51200.00| 11908.00)A 51200.00) 12752.00
ol 2122 12570 61200,00( 51200.00) 11908.00)A ©51200.001 13547.93
Py
5
D
Gi
N
N
T
Action = 9 oK
T
Bction ~ Indude Historical '@ Close
View A

Then Action reprint P60 or CTRL+P.

" Payroll Processing : 1002 - Andrew Gregory

General  Memo  List
51
F Year Revised Tax Code Gross Pay TD  Taxable Pay TD  Tax Paid TDL NI Code NI'able Pay TD EEs+ERs NIT

2324 12571 61200.00| 61200.00| 11903.00[a 61200.00( 11743.50
n 2223 1250 51200.00| 61200.00) 11508.00)A 61200.00 12752.00
ol 2122 12570 51200.00| 61200.00) 11908.00)A 61200.00| 13547.593
P
5
D
Gl
N
N
T

fction - | M oK
T NI Code Values F12 —
Revise F&
Re-Print P60 Ctrl+P Close
View Vi
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Select how you want to publish the P60.

-

www.profile.co.uk

tel: 01442 236311

[ 3 Payroll Processing : 1002 - Ands -
& Publisher =]
General Memo  List
B Please select a destination device for the document you are about
“ Tax Year History ! to publish. @
F Year Revised Pay TD EEs+ERs MIT
2324 12§ 200,00 11743.90
T |23 129 Brinter | Fle  Emai ho00.00 12752.00
D 2122 123 [1200.00] 13547.93
P
5
O
G
M
N
T
@ oK
T
Indude Hig Close
el @ Publish Cancel —
View y
This is & re-printed PE0 [ ————
P60 End of Year Certificate L
Tax year to 5 April e Gregory
FOranamsas or i3S Andrew
To the employee: [
PI2362 22D MES CAMTICTIZIN 3 £3= pacE
35 you W nead i fyou haveto 1N 2t ‘ BE sg 83 75 C | | 1002 ‘
TSI, YOU 3150 NS0 1LY MaKe 3 Claim for
;ﬁ“”mm"“m Pay and Income Tax details
Pay Tax deducted
1 350202 YOU CIECE A YOU SMDY 5 £ [ £ 3
using e carmact Natonal Insurance numbar Nzt
anddeoucing Mgt rae ar ampiaymants ‘ 0.00 | | o.00 |
Natonal Insurance contributians.
I raflund mark R
%m“mmmmm:m-w L H £1200.00 Il 11808.00
incoms that Is not fully taxed, sven If you
Total for yar ‘ €1200.00 | | 118908.00 |
—
National Insurance contributions in this employment
G Empiaysss
e Lowar Eamings malEL i PT.upang ‘canriusans dus onall
Ml LmiLEL) andinciuding e Inchuding e Uppar ‘samings abova e BT
zamings Primary ‘Earmings Limi {UEL)
arsaqua o Thwashaid (7T}
acamamaLEL)
£ £ £ £ 3
n €386 5512 38362 5181.87
Statutory payments included in the pay 'In this employment' figure above
Stary £ L Sty £ i Stautory £ L
Matsrrity Patarity Srarag
el | = | | = |
=
£ » sty £ B
— | == |
Pay Py
Other details Your smpioyers full iame and aucress  (Nouan Posttate)
£ Oricn Vehicles Laasing
stugent Loan gsgucticne Oricn House
In Tk amgiayment (whale £5 anly) Orion Way
£
Loan WN15 EFE
NS MMM (W2 £5 oy}
To smployse Sy ooz / R3S
e B Cregary Certificate by Employer/Paying Office:
Mazenen TUES form ENQWE YOUr 106 Py ToF INCams Tae pUrposes.
Morthante Inis emgioyman for ha yaar.
Py ATy Va2, DANUS, GOMMESSIaN 215, SELXY SIck Pay,
‘Sttutory Maternity Pay, Statulory Patermity Fay, Statuiory
snarsg Pay, Sty Beareavemant B3y
ar Staiiary Adaglion Py ks Incluged.
PED(Substitute}{Pegasus Software - 2) Do not destroy
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