PROF”_E be smart with technology

Reprint a P60 for a leaver
Select the Payroll processing module.

4 Claridge Court, Lower King’s Road, Berkhamsted, HP4 2AF
www.profile.co.uk

tel: 01442 236311

Then select the “Include historical” / “Exclude Historical” filter so your screen looks like this:

General  Memo  List
Employee Ref: | 1001 | Group & | E
Surname : | Godson
Forenames : | Richard
Title ¢ IEI
Dept Code : Administration
Profie : oot Directors
Start Date : E
Date of Birth : E‘
Gender : Male
M.I.Code : Standard (Apprentice Und:
N.LNumber : | GY543374A
Tax Code : [IMonth 1
[ Trade Disput=
Taxpayer : Rest of the UK
| Action - | |§1x:hdelish’|d ‘ '@
View

Find the leaver employee.

General Memo List
Reference Forenames Surname
1001 Richard Godson
1002 Andrew Gregory
1003 David Charles Wellington
1004 Paul Sharples
2001 Laura Quigley
2003 Liz Gins
2004 Wendy Turner
3001 Keith Harris
3002 Anne Owen
3003 Gary Derwent
3004 Pamela Fadden
3005 Denis Jackson
3006 Stephen Mewheart
3007 Stuart Thompson
3009 Kayleigh Mitchell
3010 Amanda Barnes
3011 Fobin Stephenson
3012 Angela Bates
Action - Indude Historical '@ Close
View y
Page 1 of 4

Registered office, as above, Profile Technology Services Ltd. Registration number 02328351


http://www.profile.co.uk/

PROF”_E be smart with technology

4 Claridge Court, Lower King’s Road, Berkhamsted, HP4 2AF
www.profile.co.uk tel: 01442 236311

Then Action > History > Tax Year.

==

Memo  List
Employee Ref : | 1002 | Group : | ~ | Monthly
Surname & | Gregory |
Forenames : | Andrew |
Title :
Dept Code : Techniczl
Profile : o001 ~ | Directors

StartDate : 01072012 Age :
Date of Birth : | 12/02/1964 NetPay :

Male Director Sundry

Date of Appt | 01/07/2012
N.I.Code : Standard ++ Holiday Days :

Start Week : - ) l:l
M.L.MNumber : BES93375C - Days Absent :

HEId : D Leave Date :
Tax Code ¢ [:]Monthl I/

[ Trade Dispute Adv @

Gender :

P45 Produced: [

Taxpayer @ Rest of the UK
Action - Indude Historical @ Close
View P

Gereral  Memo  List
Employee Ref :

Surname :

Forenames :

Title :
Dept Code :

Profile :

StartDate: | 01/07/2012 fae s
Date of Birth : | 12/02/1964 MetPay :

Director Sundry

o Dotecfdppt: 040712 .| rkdayDays:_250]
StartWeek: | 01 .
N.LNumber : | BES98375C - Days Absent : l:l
. wered: O LeeveDate:
TaxCode: -0 R iy

Document Management ¥ Adv s P45 Produced: [ |

Taxpayer : =5 S1OUPS
OLE.

Gender :

[ Action Calculate Fé& Close

- Holiday =]
Leavers
Transfer
Override 3
Absence

Dat;

[ PayPeied  Fi2
Details & Bank Fs
Payrolling Benefits »  DPSUpdates F10

Pay & Deductions ~ F11
Statutory Payments 3
Pensions »
Analysis
Attachment Orders
Cancel
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4 Claridge Court, Lower King’s Road, Berkhamsted, HP4 2AF
www.profile.co.uk tel: 01442 236311

Select the relevant tax year.

-
[ 3 Payroll Processing : 1002 - Andrew Gregory EI@
General Memo  List
: 1
B -
& Toxc Vear History @
Sy
E Year Revised Tax Code GrossPay TD Taxsble PayTD  TaxPaid TD MICode MI'able Pay TD EEs+ERs MIT
2324 12570 61200,00( 61200.00) 11908.00j)A 51200.00] 11743.90
m 2223 12570 61200.00( 61200.00| 11908.00)/ 61200.00) 1275200
ol 2122 12570 61200.00( 61200.00| 11908.00j)A 61200.00] 13547.93
P
5
D
Gi
N
N
TS
Action = [ oK
T )
Action = Include Historical 9 Close
View Y

Then Action reprint P60 or CTRL+P.

IS 3

€ Payroll Processing : 1002 - Andrew Gregory E@
General  Memo  List
54
F Year Revised Tax Code Gross Pay TD  Taxable Pay TD TaxPaid TD NI Code MI'able Pay TD EEs+ERs NI
2324 12570 51200.00| 61200,00) 11908.001)A 61200.000 11743.90
n 2223 12571 ©51200.00] 61200.00| 11908.00ja 61200.00( 12752.00
ol 2122 12571 61200.00| 61200.00| 11903.00[a 61200.00( 13547.93
P
g
DO
G
|
|
T
Action - | 0 oK
T NI Code Values F12
Close
A
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www.profile.co.uk

Select how you want to publish the P60.

4 Claridge Court, Lower King’s Road, Berkhamsted, HP4 2AF

tel: 01442 236311

[ 3 Payroll Processing : 1002 - fad
& Publisher =]
General Memo List
E Please select a destination device for the document you are about
& Tox Vear History ! to publish, @
F Year Revised Pay TD EEs+ERs MI7
2324 . . . fzo0.00]  11743.90
N == Brinter  Fle  Emai hono.00|  12752.00
ol 2122 1200.00] 13547.93
P
5
Df
Gl
M|
M|
T
Q o
T
Include Hig Close
el @ Publish Cancel =
View i
This is & re-printed P60 EEEEETaNE
P60 End of Year Certificate —_—
Tax year to 5 April ST Gregesy
Foranames or inflals Andrew
To the employee: =
Piazsa azp Mis carbicaiein 3 sals pace
P e oo ke EErraie \
reum. You also need It 0 make a claim for
T s crEmar Pay and Income Tax details
Pay Tax deducted
1t isohaips you check Tl your amgioyer s £ L] £ 13
LEIN] 2 COTSC NI INSUEANGE MUMDar Inprevias
and daducting Hangnt raleal ampaymams ‘ 0.00 | | 0.00 |
NIBONI INSUranc2 CoMrouBans.
I rafund mark ‘R
aammmmm,:::“m ] I £1200.00 II 11808.00
Incoma that 1s not fully taxsd, aven If you
ara nat ssnt & tax rsturn.
0 Ravenus & Customs ToE Ty ‘ €1200.00 | | 11908.00 |
f—
National Insurance contributions in this employment
NG EmpaysTs
e Lows Eamings malELupn PT, uptoand ‘caniribans duz on 2l
I umAEy anancuang me NcuEng me Uppar ‘2amings aavama BT
(whara aamings Primary ‘Eamings Limii {UEL)
aFzaquEanT TraEnma (5T}
spasdha L)
£ £ £ £ P
n €356 5512 38262 5181.87
Statutory payments included in the pay 'In this employment' figure above
ststary £ L2 Statory £ B Statory £ L
= . = |
Pay By Saratal
=
£ L Statary £ B
== | | |
Pay Pay
Other details Your smployers full iame and sddress  (noudng postcads]
£ Orion Vehicles Leasing
stugent Loan deducticns Cricn House
In#1is ampioyment (whais £5 anty) Oricn Way
£
Loan WN15 EFE
Inis empiaymean (whaia £ anly)
To ampioyee Fhie 00z / B35
i e Certificate by Employer/Paying Office:
4 oondon Road mmmgmmnmx&q—ms
Northancs N TS SMEJYMSN 1 M2 yar.
et Any ovartims, banus, commission #ic, Stakdory Sick Fay,
‘Ststuory Maternlly Pay, Stalulary Patemily Py, Staluiory
‘Sharsd Parentsl Pay, Statsory Farertsl Bareavement Pay
o Sy Adagian B3y I INGuged.
PED(Substitute}{Pegasus Software - 2) Do not destroy
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